TEACHER ASSOCIATE - SPECIAL EDUCATION/Grthopedically Handicapped

]
H

Purpose Siatement

The job of Teacher Associate - Special Education/OH was established for the purpose/s of assisting assigned izaching persennel in
the supervision and instruction of special education students; performing classroom clerical tasks; and assisting studenis by
meeting speciat health care needs and deveioping students’ daily fiving and behavioral skills

This job reports to Site Administrator.

Essential Funclions

Assists studenis in and out of motor vehicles for the purpose of assisting students with physical handicaps.
Assists students with personal hygiene, body care, and toiteting for the purpese of providing required care for assigned students.

Afternds parentteachsr meetings for the purpose of assisting in evaluation of students' progress andfor implementing studenis’
nbjeciives.

Implemenis plans (2., suparvision in cther arsas of school, counseling student on behavior, reinforcing positive behavior) ior the
purpose of mesting students’ social and daily living skifls,

Implements, under the supervision of the teacher, instructional programs in accordance with iesson plans for the purpose of
assisting the teacher in improving studenis’ academic success through a defined course of study.

Kaaps rouing reccrds {e.g. behavior racords, student files) for the purpose of dogumenting aativities andlor providing relizble
information.

Moniors and supervises studenis and assists the fsacher in mainiaining order (e.g. classroom, library, playground, emergency
drills, field trips) for the purpese of providing a safe and positive learming environment.

Parforms a varielty of housskesping duties (e.9. laundry and general clean-up) for the purpose of maintaining a clean, safe
envirorniment.

Performs and assisis with clerical tasks {e.g. simple computer applications, tvping, duplicating, filing, scheduling, aperating sudio-
visual aquipment, etc.} for the purpose of supporting the teacher and/or administrator in providing records/materials.

Performs other ralated duties, as assigned, for the purpose of ensuring the efficient and effective functioning of the work unit.
Brepares instructional materials under the teacher's supervision for the purpose of providing instructional support 1o the teacher.
Presents instructional materials to individual students or smali groups in conjunction with the teacher’s plan; monitors students’ work
(e.g. one-on-one work In any area of curriculum assigned by teacher, supervising student(s) in cther classes, adminfsiering tests,

efe.) for the purpose of providing & method to support and/or reinforce lesson plans.

Provides examples to students in a varisty of areas {(e.g. communication, self-control, cooperation, demonstration of teaching aides}
for the purpose of providing support andfor reinforcement io students.

Reports andfor corrects unsate conditions for the purpose of ensuring a safe environment for students.

Skli s, Knowledge and Ab:lmes

SKILLS are reqmred to perform muitiple tasks with a need to occasicnally upgrade skilis in order to meet changing job conditions.
Spacific skili-basad competencies required (o satisfactorily perform the functions of the job include: adherence to safety practices;
operating equipment used in spedial education; usage of slandard office equipment and moderm office methods.
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nased competencies required fo satistactonty periorm 1 tructional material application of
curriculum content as it applies to individual differences; understanding of general needs and behavior of shitdren: correct Engli-’
usage, speiling, grammar, and punciustion,
13

ABILITY is reguired to schedule activities; collate data; and use basie, jobwreEaiéd equipment. Flexibility is required to work with data
utilizing speckic, defined processes; and operate equipment using a varlety of standardized methods, Ability is also required to work
with & wids diversity of individuals, work with specific, job-related data; and utllize specific, job-related gquipment. Problem solving
with data requires following prescribed guidelines; and problem solving with equipment is limited.  Specific ability-based
compatencies required o satisfactorfly perform the funciions of the job include: abifity to instruct under minimal guidance of the
tsacher in charge; abifity to establish and maintain effeciive relationshins with adults and children; plan learming acitivities under
guidance of teacher in charge; assume a high leval of responsibility and independent activity, and ability to work effectively with

children who have special needs.

Responsibility
Responsibiities include: working under direct supervision using standardized procedures; lsading, guiding, andfor coordinating
others; and operating within a defined budget. Utilization of some resources from other work units s often requirad fo perform the
job's functions.

Working Environment
The usual and customary methods of perfarming the job's functions require the following physical demands: lifting wp to 50 bs,
carmying, pushing, and/or puliing; some ofimbing and balancing: significant stooping, knzeling, crouching, and/or crawling, and
significant fine finger dexterity.  Generally the iob requires 20% siiting, 20% walking, and 80% standing. The job is performed under
minimal temperature variations and in @ generally hazard free environment.

Experence Job related sxperiance is desired.
Education Two years of college or an Associate's Degres s required.

Eguivalency Nons Specified

Reguired Testing Certificstes & Licenses
Pre-employment Proficiency exam i education CPRIFirst Ald Certificate

requirgments not met
Pre-employment Physical Exam

Continging Fdue, [ Training Claarances
Criminal Justice Fingerprint/Background Clearance
TH Test
_SA Status Approval Bate Salary Grade
Non Exempt ) Classified 9
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